THE NATIONAL CATHOLIC RISK RETENTION GROUE INC.

¥ VIRTUS Online:

Diocese of Charlotte
Registration Instructions

T

Before or after attending an instructor-led (live) session, all
participants must register with VIRTUS Online.

To register, click on the following link:

www.virtusonline.org

Click on “begin the registration process”

Select your organization- use the drop down menu to select
“Charlotte, NC (Diocese)” and click select

www.virtusonline.org

Create a User ID and Password you can easily remember.

This is necessary for all participants. This establishes your account
with the VIRTUS program. If your preferred User ID is already
taken, please choose another ID. We suggest the use of email
addresses as user names.

Click Continue to proceed.

Wa suggest using your full name [without space:

Pk,
.

i
i

Please create a user id and password that you will use to access your account

Common names like Mary and John are no
Common abbraviations like ‘smith’ ai

ices as they are most likely already in use.
nes’ are also likely to alreacy be in use.
mail addrass 3= they arz mora likely to be unigue.

Create a User ID: |
Create a Password
Continue
Your user id s case sensitiv.

avoid spaces and punctuati
4 chamcters long.

We recommend that you use all lower case letters and
Email addresses are ok. Your user id must be at least

Your passwiord must be at least 8 characters long.

Important note about selecting passwords

Provide all the information requested on the screen.

Several fields are required, including: First & Last Name, Email Address,
Home Address, City, State, Zip, Phone Number, Date of Birth, and any
previous names used.

(Note: Do not click the back button or your registration will be lost.)

Click Continue to proceed.

If you do not have an email address, consider obtaining a free email account at
mail.yahoo.com, or any other free service. This is necessary for your Safe Environment
Coordinator to communicate with you. If you cannot obtain an email address, enter:
noaddress@virtus.org.

[ Please provide the information requested below ]
DO NOT CLICK THE BACK BUTTON OR YOUR REGISTRATION WILL BE LOST
Enter your name as it appears on your driver's license or passport

Salutation | - Please select - v
First Name: |
Middle Name:
Last Name:
Email | Na email
Home Address
Home Address Cont'd
City
State: | - Select — v
P i
Daytime Phone
Ext
Evening Phone:
Last 4 digits of SSN " why2 | No SSN
Date of Birth =

Background Check Information

List any aliases, maiden names, or previous marriage names

first name last name

Alias 1

Alias 2

Alias 3|

Select the PRIMARY location where you work or volunteer by
clicking the downward arrow and highlighting the location.

Click Continue to proceed.
Note: If you serve at multiple diocesan locations, you will be prompted to select
those additional locations in future screen(s).

Please select the primary location where you work, volunteer or worship.

Do not select the location of your training session

Primary location: - Please select
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Your selected location(s) are displayed on the screen. This is the list of locations with which you are associated:

Select YES, if you need to add secondary/additional locations. Pastoral Center (Charlotte)

(Follow instructions in previous step to select additional locations.) . i
Do you work or volunteer in another location?

Otherwise, if your list of locations is complete, select NO. ves| Mo

Select the role(s) that you serve within the Diocese of Charlotte
and/or parish/school. (Use descriptions supplied to help determine SN e e

appropriate role(s) to select.) ?VIRTUS@W

Please check all roles that apply.

n this st

icn - you will

Volunteer- this is the most common selection, use this if you are e ar asking for the prmary ocaion whereyou worh o yaluntesr
volunteering at a parish or school.

Employee- select if you are an employee of the Diocese of FRSSEI A e
Charlotte or one of the parishes or Catholic schools located in the . )
Diocese.

Priest- only for those who have been ordained as a priest.
Deacon-only for those who are ordained as a deacon

Employee

Candidate for ordination-only for those currently preparing to be Vountuer
ordained as a priest 2
Candidate for permanent Diaconate-only for those currently O

preparing to be ordained as a Deacon
Parent- select if you are a parent of a child under the age of 18

Deacon
Candidate for ordination

Click Continue to proceed.

Please answer the following three questions. . . . . A
Do you interact with, work with or come into contact with minors

and/or vulnerable adults of this archdiocese/diocese/religious

Do you interact with, work with or come into contact with minors organization?
and/or vulnerable adults of this diocese? :95
]

Ar mpl r lying for i ition within one of our
€ you emp oyed orapplying for a pa d positio t one ot ou Are you employed or applying for a paid position within one of

locations? our locations?
Yes
Are you a priest, deacon or candidate for ordination? No

Are you a priest, deacon or candidate for ordination?

Click Continue to proceed. Yes
No

Continue

Please review the following and respond: Diocese of Charlotte, NC

Code of Conduct

> Code of Conduct for the Diocese of Charlotte j
To proceed, please Confirm by clicking on: “I have downloaded, Cﬁ’d
read, and understand the Code of Conduct for the Diocese of | have downloaded, raad, and understand the Code

of Conduct for the Diocese of Charlotte.

Charlotte” and enter your full name and today’s date.

Click on Continue. Please provide an electronic signature to confirm you have read the above

documents and completed the Diocese of Charlotte Code of Conduct:
Full Name (first, middle and last)’ (John D. Smith)
Today's Date® (mm/ddryyyy)

Continue
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THE NATIONAL CATHOLIC RISK RETENTION GROUF, INC.

¥ VIRTUS Online:

Diocese of Charlotte
Registration Instructions

Review the following and respond:

» Policy of the Diocese of Charlotte Concerning Ministry-
Related Sexual Misconduct

To proceed, please Confirm by clicking on: “I have downloaded,
read, and understand the Policy of the Diocese of Charlotte
Concerning Ministry-Related Sexual Misconduct” and enter your full
name and today’s date.

Click on Continue.

THE NATIONAL CATHOLIC KISK RETENTION GROUP, INC

TVIRTUSOnline

Diocese of Charlotte, NC

Policy of the

If you have not attended a VIRTUS Protecting God’s Children
session, choose NO.

If you chose NO, you will be presented with a list of upcoming
VIRTUS Protecting God’s Children instructor-led sessions
scheduled for the Diocese of Charlotte.

When you find the instructor-led session training you wish to attend,
click the circle -- and then click Complete Registration.

Have you already attended a VIRTUS Protecting God's Children Session?

YES NO

If you have attended a VIRTUS Protecting God’s Children session
choose YES.

You will be presented with a list of all instructor-led VIRTUS
sessions conducted in the Diocese of Charlotte. Choose the
session you attended by clicking the downward arrow and
highlighting the session -- then click Complete Registration.)

If your ministry does not require you to complete training, do not
make a selection and click “continue”. If you need to add a training
session at a later time, one can be added to your account.

Please select the session you wish to attend

Protecting God's Children for Adults

Where St. Benedict Church (Greensboro)
109 West Smith Street

Wihen Saturday, May 6, 2017
9.00 AM

jon wil be conducted in English

ch (Charlotte)

on will b conducted in English
Notes This warkshop will be held in the Parish Hall Please arrive 5-10 mins early 1 n
‘Wheelchair accessible Yes
All volunteers are required to submit a background check, so please 1 « BB —|o
click on Submit Background Check to complete a background check < et . %
on a secure website. You have y regi for a Protecting God's Children
Session!

Create a user ID and password with Sterling Volunteers and
complete your background check.

PLEASE PROCEED TO THE NEXT STEP: REGISTERING
FOR A BACKGROUND SCREENING.

A word about Background Screening:

The Charter for the Protection of Children and Young People was adopted by the Bishops
of the United States in 2002. The Charter requires each Diocese. to have in place specific
preventative measures to protect vulnerable populations. Among these directives are safe
environment education (The Virtus class you registered to attend). Codes of Conduct (you
signed during the Virtus registration process) and background screening. For more
information, The Charter is available in full on the United States Conference of Catholic
Bishops website: www.USCCB.org

What you should know about background screening:

The Fair Credit Reporting Act (FCRA) was enacted in 1971 and protects consumer rights

y g standards and for consumer reporting agencies. Although the

title of the 1971 Act refers to credit reporting, the FCRA applies to much more than credit
reporting and includes background checks related to character and reputation. The
Diocese does not. in the normal course of screening individuals, require credit reports

Begin your Sterling Volunteers Background Check
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THE NATIONAL CATHOLIC RISK RETENTION GROUPR INC.

) Diocese of Charlotte
EVIRTUS @M Registration Instructions

If you registered for an online training session, login to Virtus at any ‘ 7 IR‘ I J l IS®
time to begin your training. If you registered for a live training

session, attend your training session at the date and time you 1r

chose. You will receive an email from Virtus once your account is E 11

S Xcellernce
Thank you for completing the registration process! II Bul lds
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